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=
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=
==
=
=
=^K= dìáÇÉäáåÉë=Ñçê=`çããáííÉÉ=jÉãÄÉêëÜáé KKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKN=
=
= _K= oÉëéçåëáÄáäáíáÉë=çÑ=`çããáííÉÉ=jÉãÄÉêëKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKO=
=
=`K= qê~îÉä=bñéÉåëÉ=mçäáÅáÉë=Ñçê=sçäìåíÉÉêëKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKP=
=
=aK= oÉéêÉëÉåíáåÖ=íÜÉ=^Å~ÇÉãó KKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKS=
=

= = ===oÉèìÉëí=Ñçê=qê~îÉä=bñéÉåëÉ=oÉáãÄìêëÉãÉåíKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKK ÅÉåíÉê=ÑçäÇ=
=

= = ===mçäáÅó=pí~íÉãÉåíW=mçäáÅó=Ñçê=^Å~ÇÉãó=iÉ~ÇÉêë KKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKKT=
=

= = ===mçäáÅó=pí~íÉãÉåíW=dìáÇÉäáåÉë=Ñçê=^îçáÇ~åÅÉ=çÑ=få~ÇîÉêíÉåí=^åíáÅçãéÉíáíáîÉ=`çåÇìÅí KKKKKKV=
= =
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`çããáííÉÉ=jÉãÄÉê=e~åÇÄççâ= m~ÖÉ=N=
g~åì~êó=OMMU=

 
 

A. Guidelines for Committee Membership 
=

 ^ää=ÅçããáííÉÉ=ãÉãÄÉêë=ëÜ~ää=ÄÉ=îçíáåÖ=ÑÉääçïëI=îçíáåÖ=ãÉãÄÉêë=çê=áåíÉêå~íáçå~ä=
ãÉãÄÉêë=çÑ=íÜÉ=^Å~ÇÉãóK=

=
 fåÇáîáÇì~äë=ÜçäÇáåÖ=çíÜÉê=Åä~ëëáÑáÅ~íáçåë=çÑ=ãÉãÄÉêëÜáé=áå=íÜÉ=^Å~ÇÉãó=~åÇ=
åçåãÉãÄÉêë=çÑ=íÜÉ=^Å~ÇÉãó=ã~ó=ëÉêîÉ=çå=^Å~ÇÉãó=ÅçããáííÉÉë=~ë=Åçåëìäí~åíëK==
`çåëìäí~åíë=ã~ó=ÄÉ=~ééçáåíÉÇ=çå=íÜÉ=Ä~ëáë=çÑ=ÉñéÉêíáëÉ=íÜ~í=Éå~ÄäÉë=íÜÉ=áåÇáîáÇì~ä=íç=
ã~âÉ=~=ëáÖåáÑáÅ~åí=ÅçåíêáÄìíáçå=íç=íÜÉ=ÅçããáííÉÉDë=ïçêâK==^Å~ÇÉãó=ãÉãÄÉêëÜáé=áë=
åçí=~=êÉèìáêÉãÉåí=Ñçê=~ééçáåíãÉåí=~ë=~=Åçåëìäí~åíX=ÜçïÉîÉêI=ëéÉÅáÑáÅ=~ééêçî~ä=Ñêçã=
íÜÉ=pÉåáçê=pÉÅêÉí~êó=çê=bñÉÅìíáîÉ=sáÅÉ=mêÉëáÇÉåí=áë=åÉÉÇÉÇK=

=
 `çããáííÉÉ=ãÉãÄÉêëÜáé=ëÜçìäÇ=ÄÉ=äáãáíÉÇ=íç=ëÉîÉå=ãÉãÄÉêëI=áåÅäìÇáåÖ=íÜÉ=ÅÜ~áê=~åÇ=
Åçåëìäí~åíëKG=

=
 `çããáííÉÉ=ÅÜ~áêëI=ÅçããáííÉÉ=ãÉãÄÉêë=~åÇ=Åçåëìäí~åíë=~êÉ=~ééçáåíÉÇ=Ñçê=çåÉ=
Å~äÉåÇ~ê=óÉ~êI=ïáíÜ=êÉ~ééçáåíãÉåí=Ä~ëÉÇ=çå=ëáÖåáÑáÅ~åí=ÅçåíêáÄìíáçåë=íç=íÜÉ=
ÅçããáííÉÉK=

=
 `çããáííÉÉ=ÅÜ~áêëI=ÅçããáííÉÉ=ãÉãÄÉêë=~åÇ=Åçåëìäí~åíë=ã~ó=ÄÉ=êÉ~ééçáåíÉÇ=íç=ëÉêîÉ=~=
ã~ñáãìã=çÑ=ÑáîÉ=çåÉJóÉ~ê=íÉêãë=çå=~=ÅçããáííÉÉKG=fÑ=~=ÅçããáííÉÉ=ãÉãÄÉê=áë=
~ééçáåíÉÇ=~ë=ÅÜ~áêI=íÜ~í=ãÉãÄÉê=áë=ÉäáÖáÄäÉ=íç=ëÉêîÉ=~=ã~ñáãìã=çÑ=~å=~ÇÇáíáçå~ä=ÑáîÉ=
óÉ~êë=~ë=ÅÜ~áêK=

=
 qç=ÉåëìêÉ=íÜ~í=~ää=ÅçããáííÉÉ=ãÉãÄÉêë=~êÉ=åçí=êÉéä~ÅÉÇ=áå=íÜÉ=ë~ãÉ=óÉ~êI=íÜÉêÉÄó=
äçëáåÖ=ÅçåíáåìáíóI=óçì=~êÉ=ÉåÅçìê~ÖÉÇ=íç=êÉéä~ÅÉ=~í=äÉ~ëí=çåÉ=ãÉãÄÉê=É~ÅÜ=óÉ~êK=

=
 jÉãÄÉêë=ëÜçìäÇ=ëÉêîÉ=çå=åç=ãçêÉ=íÜ~å=íïç=^Å~ÇÉãó=ÅçããáííÉÉëKG=

=
=
=
=
=
==GoÉèìÉëíë=Ñçê=ÉñÅÉéíáçåë=íç=íÜÉëÉ=ÖìáÇÉäáåÉë=ãìëí=ÄÉ=ëìÄãáííÉÇ=íç=íÜÉ=_ç~êÇ=çÑ=qêìëíÉÉë=~í=
íÜÉ=pÉéíÉãÄÉê=Äç~êÇ=ãÉÉíáåÖK=

=
=
=
=
=
=
=
=
=
=
=
=

oÉ~ÑÑáêãÉÇ=ÄóW== qÜÉ=_ç~êÇ=çÑ=qêìëíÉÉëI=gìåÉ=NVVO=

oÉîáëÉÇ=C=^ééêçîÉÇ=ÄóW== qÜÉ=_ç~êÇ=çÑ=qêìëíÉÉëI=cÉÄêì~êó=NVVS=

oÉîáëÉÇ=C=^ééêçîÉÇ=ÄóW== qÜÉ=_ç~êÇ=çÑ=qêìëíÉÉëI=pÉéíÉãÄÉê=OMMO=

oÉîáëÉÇ=C=^ééêçîÉÇ=ÄóW== qÜÉ=_ç~êÇ=çÑ=qêìëíÉÉëI=pÉéíÉãÄÉê=OMMP=

=



m~ÖÉ=O= `çããáííÉÉ=jÉãÄÉê=e~åÇÄççâ
= g~åì~êó=OMMU=

 
 

=

B. Responsibilities of Committee Members 
=
=
= `çããáííÉÉë=~êÉ=íÜÉ=Ä~ÅâÄçåÉ=çÑ=íÜÉ=^Å~ÇÉãóK==få=çêÇÉê=Ñçê=~åó=ÅçããáííÉÉ=íç=

ÑìåÅíáçå=~í=Ñìää=Å~é~Åáíó=áí=áë=ÅêìÅá~ä=íÜ~í=É~ÅÜ=ãÉãÄÉê=ÑìäÑáää=Üáë=çê=ÜÉê=
êÉëéçåëáÄáäáíáÉëK=

=
= b~ÅÜ=ÅçããáííÉÉ=ãÉãÄÉê=ëÜçìäÇW=
=

• pìééçêí=~åÇ=ÑìêíÜÉê=íÜÉ=Öç~äë=~åÇ=çÄàÉÅíáîÉë=çÑ=íÜÉ=^ãÉêáÅ~å=^Å~ÇÉãó=çÑ=
léÜíÜ~äãçäçÖó=

=
• _É=~å=~ÅíáîÉ=ãÉãÄÉê=çÑ=íÜÉ=çéÜíÜ~äãáÅ=Åçããìåáíó=~åÇ=ÄÉ=âåçïäÉÇÖÉ~ÄäÉ=~åÇ=
~ï~êÉ=çÑ=Ñ~Åíçêë=áå=íÜÉ=ÉñíÉêå~ä=ÉåîáêçåãÉåí=íÜ~í=ã~ó=~ÑÑÉÅí=íÜÉ=ÅçããáííÉÉDë=
~ÅíáîáíáÉë=

=
• _É=êÉÅÉéíáîÉ=íç=íÜÉ=ÅçåÅÉêåëI=áåíÉêÉëíëI=~åÇ=áÇÉ~ë=çÑ=^Å~ÇÉãó=ãÉãÄÉêë==
=
• aÉîçíÉ=íÜÉ=íáãÉ=~åÇ=ÉÑÑçêí=êÉèìáêÉÇ=íç=~ÅÅçãéäáëÜ=íÜÉ=ÅçããáííÉÉDë=çÄàÉÅíáîÉë=
=
• ^ííÉåÇ=~ää=ÅçããáííÉÉ=ãÉÉíáåÖë=~åÇ=é~êíáÅáé~íÉ=áå=~ää=ÅçããáííÉÉ=ÅçåÑÉêÉåÅÉ=Å~ääë=
ìåäÉëë=ÉñÅìëÉÇ=Äó=íÜÉ=ÅÜ~áêX=ÉñÅìëÉÇ=~ÄëÉåÅÉë=ëÜçìäÇ=åçí=ÉñÅÉÉÇ=çåÉ=ãÉÉíáåÖLÅ~ää=
éÉê=óÉ~ê=

=
• cìäÑáää=ÅçããáííÉÉ=~ëëáÖåãÉåíë=çå=~=íáãÉäó=Ä~ëáë==
=
• mêçîáÇÉ=~ëëáëí~åÅÉ=~åÇ=ã~íÉêá~äë=~ë=êÉèìÉëíÉÇ=Äó=^Å~ÇÉãó=ëí~ÑÑ=

=
=

 qÜÉ=oçäÉ=çÑ=`çåëìäí~åíë=
=
= `çåëìäí~åíë=~êÉ=ãçëí=çÑíÉå=åçåãÉãÄÉêë=çÑ=íÜÉ=^Å~ÇÉãó=ïÜçI=ÄÉÅ~ìëÉ=çÑ=íÜÉáê=

ëéÉÅá~ä=ÉñéÉêíáëÉI=~êÉ=~ëâÉÇ=íç=~ëëáëí=~=ÅçããáííÉÉK==`çåëìäí~åíë=~êÉ=~ééçáåíÉÇ=íÜêçìÖÜ=
íÜÉ=ë~ãÉ=éêçÅÉëë=~ë=ãÉãÄÉêëK==`çåëìäí~åíë=Ü~îÉ=íÜÉ=ë~ãÉ=êÉëéçåëáÄáäáíáÉë=~ë=
ÅçããáííÉÉ=ãÉãÄÉêëI=Äìí=Çç=åçí=Ü~îÉ=îçíáåÖ=éêáîáäÉÖÉëK=



`çããáííÉÉ=jÉãÄÉê=e~åÇÄççâ= m~ÖÉ=P=
g~åì~êó=OMMU=

 
 

C. Travel Expense Policies for Volunteers  
=
=

   mìêéçëÉ=
=
= qÜÉ=^Å~ÇÉãóDë=íê~îÉä=ÉñéÉåëÉ=éçäáÅáÉë=ëÉêîÉ=~ë=ÖìáÇÉäáåÉë=Ñçê=íÜÉ=êÉáãÄìêëÉãÉåí=çÑ=

ÉñéÉåëÉë=áå=ÅçåàìåÅíáçå=ïáíÜ=^Å~ÇÉãóJêÉä~íÉÇ=ÄìëáåÉëë=EçíÜÉê=íÜ~å=Ñçê=íÜÉ=^ååì~ä=
jÉÉíáåÖF=~åÇ=íç=ÉåëìêÉ=Åçãéäá~åÅÉ=ïáíÜ=fåíÉêå~ä=oÉîÉåìÉ=pÉêîáÅÉ=EfopF=êÉÖìä~íáçåëK==
få=ÖÉåÉê~äI=íÜÉ=^Å~ÇÉãó=ïáää=êÉáãÄìêëÉ=åÉÅÉëë~êóI=~Åíì~ä=~åÇ=êÉ~ëçå~ÄäÉ=ÉñéÉåëÉë=Ñçê=
áåÇáîáÇì~äë=íê~îÉäáåÖ=çå=^Å~ÇÉãó=ÄìëáåÉëëK==^Å~ÇÉãó=ÇÉé~êíãÉåí=ÇáêÉÅíçêë=çê=
áåÇáîáÇì~äë=íÜÉó=ÇÉëáÖå~íÉ=~êÉ=êÉëéçåëáÄäÉ=Ñçê=êÉîáÉïáåÖ=ëìÄãáííÉÇ=ÉñéÉåëÉë=~åÇ=Ñçê=
ÇÉíÉêãáåáåÖ=ïÜáÅÜ=ÉñéÉåëÉë=~êÉ=~ääçï~ÄäÉ=Ä~ëÉÇ=çå=íÜÉëÉ=íê~îÉä=ÉñéÉåëÉ=éçäáÅáÉëK=

=
= qÜÉ=ÑçääçïáåÖ=éçäáÅáÉë=ïÉêÉ=~ééêçîÉÇ=Äó=íÜÉ=^Å~ÇÉãóDë=_ç~êÇ=çÑ=qêìëíÉÉë=áå=gìåÉ=

NVVO=C=êÉîáëÉÇ=pÉéíÉãÄÉê=OMMOK=
=
=

   dÉåÉê~ä=
=

• qç=ÄÉ=êÉáãÄìêëÉÇ=Ñçê=ÉñéÉåëÉë=áåÅìêêÉÇI=~=oÉèìÉëí=Ñçê=qê~îÉä=bñéÉåëÉ=
oÉáãÄìêëÉãÉåí=Ñçêã=xëÉÉ=ÅÉåíÉê=çÑ=Ü~åÇÄççâz=ëÜçìäÇ=ÄÉ=ëìÄãáííÉÇ=~ë=ëççå=
~ë=éçëëáÄäÉ=~ÑíÉê=íÜÉ=ÅçãéäÉíáçå=çÑ=íÜÉ=ÄìëáåÉëë=íê~îÉäI=Äìí=åçí=ä~íÉê=íÜ~å=íïç=
ïÉÉâë=~ÑíÉê=íÜÉ=íê~îÉä=Ü~ë=ÄÉÉå=ÅçãéäÉíÉÇK==^ää=ÉñéÉåëÉë=çîÉê=AOR=ãìëí=ÄÉ=
ÇçÅìãÉåíÉÇ=Äó=~å=çêáÖáå~ä=êÉÅÉáéí=EÅêÉÇáí=Å~êÇ=ëí~íÉãÉåíë=~êÉ=åç=äçåÖÉê=
~ÅÅÉéí~ÄäÉ=~ë=ÇçÅìãÉåí~íáçåFK=

=
• fåÇáîáÇì~äë=ëÉêîáåÖ=çå=ÅçããáííÉÉë=Ñêçã=çìíëáÇÉ=íÜÉ=rp=ïáää=åçí=êÉÅÉáîÉ=íê~îÉä=

ÉñéÉåëÉ=êÉáãÄìêëÉãÉåí=Ñêçã=íÜÉ=^Å~ÇÉãó=ïáíÜçìí=bsm=~ìíÜçêáò~íáçåK=
=
• nìÉëíáçåë=ÅçåÅÉêåáåÖ=ÉñéÉåëÉë=åçí=ÅçîÉêÉÇ=Äó=íÜÉëÉ=éçäáÅáÉë=ëÜçìäÇ=ÄÉ=

ÇáêÉÅíÉÇ=íç=íÜÉ=~ééêçéêá~íÉ=ÇÉé~êíãÉåí=ÇáêÉÅíçêI=íÜÉ=ÇÉëáÖå~íÉÇ=ëí~ÑÑ=
ãÉãÄÉêI=çê=íÜÉ=^Å~ÇÉãóDë=ÅÜáÉÑ=Ñáå~åÅá~ä=çÑÑáÅÉêK=

=
• ^å=áåÇáîáÇì~ä=íê~îÉäáåÖ=çå=^Å~ÇÉãó=ÄìëáåÉëë=áë=êÉëéçåëáÄäÉ=Ñçê=~åó=ÉñéÉåëÉ=

áåÅìêêÉÇ=Äó=~å=~ÅÅçãé~åóáåÖ=êÉä~íáîÉ=çê=ÑêáÉåÇI=áåÅäìÇáåÖI=Äìí=åçí=äáãáíÉÇ=
íçI=~áêÑ~êÉI=~ÇÇáíáçå~ä=êççã=ÅÜ~êÖÉëI=~åÇ=ãÉ~äëK=

=
=

   ^áê=c~êÉ=
=

• fåÇáîáÇì~äë=íê~îÉäáåÖ=çå=^Å~ÇÉãó=ÄìëáåÉëë=~êÉ=êÉèìáêÉÇ=íç=éìêÅÜ~ëÉ=~áêäáåÉ=
íáÅâÉíë=~í=äÉ~ëí=NQ=íç=ON=Ç~óë=áå=~Çî~åÅÉ=íç=í~âÉ=~Çî~åí~ÖÉ=çÑ=~î~áä~ÄäÉ=
ÇáëÅçìåíëK==fÑ=íÜÉ=^Å~ÇÉãó=ã~âÉë=ÅÜ~åÖÉë=íç=íÜÉ=ãÉÉíáåÖ=ëÅÜÉÇìäÉ=íÜ~í=
êÉèìáêÉ=~å=áåÇáîáÇì~ä=íç=ÅÜ~åÖÉ=íê~îÉä=éä~åëI=íÜÉ=^Å~ÇÉãó=ïáää=êÉáãÄìêëÉ=~åó=
~ÇÇáíáçå~ä=ÅÜ~êÖÉë=çê=éÉå~äíáÉë=íÜ~í=~êÉ=áåÅìêêÉÇK=

=
• qÜÉ=^Å~ÇÉãó=éêçîáÇÉë=êÉáãÄìêëÉãÉåí=çåäó=Ñçê=Åç~ÅÜ=~áêÑ~êÉ=EáKÉKI=åçí=Ñçê=

ÄìëáåÉëë=çê=Ñáêëí=Åä~ëëFK===
=

• bñÅÉéíáçåë=íç=íÜÉëÉ=éçäáÅáÉë=éÉêí~áåáåÖ=íç=~áêÑ~êÉ=ïáää=ÄÉ=Öê~åíÉÇ=çå=~=Å~ëÉJ
ÄóJÅ~ëÉ=Ä~ëáë=Ñçê=áääåÉëëI=Ñ~ãáäó=ÉãÉêÖÉåÅóI=çê=çíÜÉê=Éñíê~çêÇáå~êó=
ÅáêÅìãëí~åÅÉëK=

=



m~ÖÉ=Q= `çããáííÉÉ=jÉãÄÉê=e~åÇÄççâ
= g~åì~êó=OMMU=

 
 

• ^å=áåÇáîáÇì~ä=ã~ó=ÅçãÄáåÉ=^Å~ÇÉãó=ÄìëáåÉëë=ïáíÜ=éÉêëçå~ä=íê~îÉäI=
éêçîáÇÉÇ=íÜ~í=~åó=~ÇÇáíáçå~ä=Åçëí=~ëëçÅá~íÉÇ=ïáíÜ=íÜÉ=éÉêëçå~ä=íê~îÉä=áë=é~áÇ=
Äó=íÜÉ=áåÇáîáÇì~äK==pìÄàÉÅí=íç=éêáçê=^Å~ÇÉãó=~ééêçî~äI=íÜÉ=íçí~ä=Åçëí=çÑ=
ÄìëáåÉëë=~åÇ=éÉêëçå~ä=~áê=Ñ~êÉ=ïáää=ÄÉ=êÉáãÄìêëÉÇ=áÑ=ëìÅÜ=Åçëí=áë=Éèì~ä=íç=çê=
äÉëë=íÜ~å=íÜ~í=ïÜáÅÜ=ïçìäÇ=Ü~îÉ=ÄÉÉå=áåÅìêêÉÇ=Ñçê=^Å~ÇÉãó=ÄìëáåÉëë=~äçåÉK=

=
• cçê=áåÇáîáÇì~äë=ïÜç=ìëÉ=éêáî~íÉ=~áêéä~åÉë=ïÜáäÉ=íê~îÉäáåÖ=çå=^Å~ÇÉãó=

ÄìëáåÉëëI=íÜÉ=^Å~ÇÉãó=ïáää=êÉáãÄìêëÉ=íÜÉ=Éèìáî~äÉåí=çÑ=íÜÉ=äçïÉëí=ENQJÇ~ó=
~Çî~åÅÉ=éìêÅÜ~ëÉF=~î~áä~ÄäÉ=Åç~ÅÜ=~áê=Ñ~êÉK=

=
=

   eçíÉäë=
=

• ^ää=ãÉÉíáåÖ=~êê~åÖÉãÉåíë=ãìëí=ÄÉ=ã~ÇÉ=Äó=íÜÉ=^Å~ÇÉãó=íç=ÉåëìêÉ=íÜ~í=
~î~áä~ÄäÉ=ÇáëÅçìåíë=~êÉ=êÉ~äáòÉÇK=

=
• dÉåÉê~ääóI=ÜçíÉä=êççã=ê~íÉ=~åÇ=í~ñ=ïáää=ÄÉ=ÄáääÉÇ=ÇáêÉÅíäó=íç=íÜÉ=^Å~ÇÉãóK==

fåÅáÇÉåí~ä=ÉñéÉåëÉë=ëÜçìäÇ=ÄÉ=ÅÜ~êÖÉÇ=íç=íÜÉ=áåÇáîáÇì~äDë=ÅêÉÇáí=Å~êÇK=
=

• tÜÉå=~=ÅçããáííÉÉ=ãÉãÄÉê=Ñçê=éÉêëçå~ä=êÉ~ëçåë=ÅÜççëÉë=~å=~äíÉêå~íáîÉ=ÜçíÉä=
íç=íÜ~í=ëÉäÉÅíÉÇ=Äó=íÜÉ=^Å~ÇÉãóI=äçÇÖáåÖ=ÉñéÉåëÉë=~ÄçîÉ=íÜÉ=Ç~áäó=ê~íÉ=
~êê~åÖÉÇ=Äó=íÜÉ=^Å~ÇÉãó=ïáää=åçí=ÄÉ=êÉáãÄìêëÉÇK=

=
• tÜÉå=~=îçäìåíÉÉê=áë=íê~îÉäáåÖ=çå=^Å~ÇÉãó=ÄìëáåÉëë=çíÜÉê=íÜ~å=~=ÅçããáííÉÉ=

ãÉÉíáåÖI=íÜÉ=^Å~ÇÉãó=ïáää=êÉáãÄìêëÉ=êÉ~ëçå~ÄäÉ=~åÇ=åÉÅÉëë~êó=ÜçíÉä=ÅçëíëI=
áåÅäìÇáåÖ=êççãI=í~ñI=~åÇ=êÉáãÄìêë~ÄäÉ=áåÅáÇÉåí~äëK=

=
=

   jÉ~äë=
=

• dÉåÉê~ääó=ãÉ~äë=éêçîáÇÉÇ=áå=ÅçåàìåÅíáçå=ïáíÜ=~=ãÉÉíáåÖ=~êÉ=áåíÉåÇÉÇ=Ñçê=
ãÉãÄÉêë=~åÇ=ëí~ÑÑI=ìåäÉëë=çíÜÉêïáëÉ=áåÇáÅ~íÉÇ=Äó=íÜÉ=ÅçããáííÉÉ=ÅÜ~áêK=

=
• tÜÉå=~=ëçÅá~ä=çê=ÇáååÉê=áë=ÜÉäÇ=áå=ÅçåàìåÅíáçå=ïáíÜ=~=ãÉÉíáåÖI=çåÉ=ÖìÉëí=éÉê=

ãÉãÄÉê=çê=ëí~ÑÑ=ã~ó=~ííÉåÇ=íÜ~í=ÉîÉåíI=ïáíÜ=íÜÉ=~ééêçî~ä=çÑ=íÜÉ=ÅçããáííÉÉ=
ÅÜ~áêK=

=
• fÑ=~=ãÉ~ä=áë=éêçîáÇÉÇ=áå=ÅçåàìåÅíáçå=ïáíÜ=~=ëÅÜÉÇìäÉÇ=ãÉÉíáåÖI=åç=áåÇáîáÇì~ä=

ÉñéÉåëÉë=Ñçê=íÜ~í=ãÉ~ä=ïáää=ÄÉ=êÉáãÄìêëÉÇK=
=

• qÜÉ=Åçëí=çÑ=ãÉ~äë=ïÜáäÉ=íê~îÉäáåÖ=EÄêÉ~âÑ~ëíI=äìåÅÜI=~åÇ=ÇáååÉê=ïÜáÅÜ=~êÉ=åçí=
éêçîáÇÉÇ=Äó=íÜÉ=^Å~ÇÉãóF=ãìëí=ÄÉ=êÉ~ëçå~ÄäÉ=~åÇ=ÇçÅìãÉåíÉÇ=Äó=êÉÅÉáéíë=
ïÜÉåÉîÉê=éçëëáÄäÉK==^åó=ãÉ~ä=çîÉê=AOR=ãìëí=ÄÉ=ÇçÅìãÉåíÉÇ=Äó=~å=çêáÖáå~ä=
êÉÅÉáéíK=

=
• _ìëáåÉëëJêÉä~íÉÇ=ãÉ~äë=~åÇ=ÉåíÉêí~áåãÉåí=EáKÉKI=íÜçëÉ=íÜ~í=Ü~îÉ=~=ëéÉÅáÑáÅ=

ÄìëáåÉëë=éìêéçëÉF=ãìëí=ÄÉ=ÇçÅìãÉåíÉÇ=áå=~ÅÅçêÇ~åÅÉ=ïáíÜ=fop=êÉÖìä~íáçåë=
íç=ÄÉ=ÉäáÖáÄäÉ=Ñçê=êÉáãÄìêëÉãÉåíK==pìÅÜ=ÇçÅìãÉåí~íáçå=ãìëí=áåÅäìÇÉ=íÜÉ=
Ç~íÉI=éä~ÅÉI=éÉçéäÉ=éêÉëÉåíI=íÜÉáê=ÄìëáåÉëë=êÉä~íáçåëÜáé=íç=íÜÉ=^Å~ÇÉãóI=~åÇ=
íÜÉ=ÄìëáåÉëë=éìêéçëÉK=

=
=
=
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   dêçìåÇ=qê~åëéçêí~íáçå=
=

• qÜÉ=^Å~ÇÉãó=ÉåÅçìê~ÖÉë=áåÇáîáÇì~äë=íç=ìëÉ=íÜÉ=ãçëí=ÉÅçåçãáÅ~ä=Ñçêã=çÑ=
íê~åëéçêí~íáçå=~î~áä~ÄäÉI=ëìÅÜ=~ë=éìÄäáÅ=íê~åëéçêí~íáçåI=ÜçíÉä=ëÜìííäÉëI=çê=
í~ñáëK==få=ÖÉåÉê~äI=íÜÉ=^Å~ÇÉãó=ÇçÉë=åçí=êÉáãÄìêëÉ=Ñçê=~ìíç=êÉåí~äë=ÉñÅÉéí=
ïÜÉå=êÉèìáêÉÇ=Ñçê=ÄìëáåÉëë=êÉ~ëçåë=çê=ïÜÉå=íÜÉó=~êÉ=äÉëë=ÉñéÉåëáîÉ=íÜ~å=
çíÜÉê=Ñçêãë=çÑ=íê~åëéçêí~íáçåK=

=
• tÜÉå=êÉåí~ä=~ìíçë=~êÉ=ìëÉÇI=Åçääáëáçå=Ç~ã~ÖÉ=ï~áîÉê=E`atF=ÅçîÉê~ÖÉ=

ëÜçìäÇ=ÄÉ=éìêÅÜ~ëÉÇ=ìåäÉëë=íÜÉ=áåÇáîáÇì~ä=ìëÉë=~=ÅêÉÇáí=Å~êÇ=íÜ~í=éêçîáÇÉë=
ëìÅÜ=ÅçîÉê~ÖÉ=~ìíçã~íáÅ~ääóK=

=
• fåÇáîáÇì~äë=ìëáåÖ=éÉêëçå~ä=~ìíçë=çå=^Å~ÇÉãó=ÄìëáåÉëë=ïáää=ÄÉ=êÉáãÄìêëÉÇ=~í=

íÜÉ=ê~íÉ=ÅìêêÉåíäó=~ääçïÉÇ=Äó=íÜÉ=fopK=
=
=

   fåÅáÇÉåí~ä=bñéÉåëÉë=
=

• qÜÉ=^Å~ÇÉãó=ïáää=êÉáãÄìêëÉ=êÉ~ëçå~ÄäÉ=ÉñéÉåëÉë=Ñçê=
∗ dêçìåÇ=íê~åëéçêí~íáçå=íçLÑêçã=íÜÉ=áåÇáîáÇì~äDë=ÜçãÉ=~åÇ=íÜÉ=~áêéçêí=

~åÇ=íçLÑêçã=íÜÉ=~áêéçêí=~åÇ=íÜÉ=ãÉÉíáåÖ=äçÅ~íáçå=
∗ qáéë=Ñçê=ëâó=Å~éëI=ÄÉääãÉåI=ÉíÅK=
∗ kÉÅÉëë~êó=íÉäÉéÜçåÉ=ÅÜ~êÖÉë=
∗ m~êâáåÖ=ïÜÉå=~=éÉêëçå~ä=çê=êÉåí~ä=~ìíç=áë=ìëÉÇ=~åÇ=êÉáãÄìêëÉÇ=
∗ líÜÉê=áåÅáÇÉåí~ä=ÉñéÉåëÉë=ëìÄàÉÅí=íç=~ÇÉèì~íÉ=ÇçÅìãÉåí~íáçå=

=
• bñ~ãéäÉë=çÑ=áåÅáÇÉåí~ä=ÉñéÉåëÉë=íÜ~í=ïáää=åçí=ÄÉ=êÉáãÄìêëÉÇ=áåÅäìÇÉ=

∗ eçíÉä=~åÇ=~áêäáåÉ=ãçîáÉë=
∗ dêÉÉåë=ÑÉÉëI=íÉååáë=Åçìêí=ÑÉÉëI=ëâá=äáÑí=íáÅâÉíëI=ÜÉ~äíÜ=ÅäìÄëI=ëé~=ÑÉÉëI=ÉíÅK=
∗ oÉ~ÇáåÖ=ã~íÉêá~ä=åçí=ÇáêÉÅíäó=êÉä~íÉÇ=íç=^Å~ÇÉãó=ÄìëáåÉëë=

=
• tÜÉåÉîÉê=éçëëáÄäÉI=áåÅáÇÉåí~ä=ÉñéÉåëÉë=ëÜçìäÇ=ÄÉ=ÇçÅìãÉåíÉÇ=Äó=êÉÅÉáéíë=

êÉÖ~êÇäÉëë=çÑ=~ãçìåíK==^åó=ÉñéÉåëÉ=ÖêÉ~íÉê=íÜ~å=AOR=ãìëí=ÄÉ=ÇçÅìãÉåíÉÇ=
Äó=~å=çêáÖáå~ä=êÉÅÉáéíK=

=
• ^ää=áåÅáÇÉåí~ä=ÉñéÉåëÉë=ëìÄãáííÉÇ=Ñçê=êÉáãÄìêëÉãÉåí=~êÉ=ëìÄàÉÅí=íç=êÉîáÉï=

~åÇ=~ééêçî~ä=Äó=íÜÉ=^Å~ÇÉãóK=
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D. Representing the Academy 
=
=
= `çããáííÉÉ=ãÉãÄÉêë=~êÉ=îáÉïÉÇ=~ë=êÉéêÉëÉåí~íáîÉë=çÑ=íÜÉ=^Å~ÇÉãóK==pç=~ë=åçí=íç=

áå~ÇîÉêíÉåíäó=ãáëêÉéêÉëÉåí=íÜÉ=^Å~ÇÉãóI=áí=áë=áãéçêí~åí=íÜ~í=óçì=ÅÜççëÉ=óçìê=ïçêÇë=
Å~êÉÑìääó=~åÇ=ÇáëíáåÖìáëÜ=óçìê=éÉêëçå~ä=îáÉïë=Ñêçã=íÜçëÉ=çÑ=íÜÉ=^Å~ÇÉãóK=

=
= péÉ~âÉêë=~í=^Å~ÇÉãó=ÅçìêëÉë=çê=ÑìåÅíáçåë=ëÜçìäÇ=åçí=ã~âÉ=êÉã~êâë=íÜ~í=ÅçìäÇ=ÄÉ=

áåíÉêéêÉíÉÇ=~ë=ÄÉáåÖ=éêÉàìÇáÅá~ä=~Ö~áåëí=~=Öêçìé=çê=~å=áåÇáîáÇì~ä=çå=íÜÉ=Ä~ëáë=çÑ=ê~ÅÉI=
ÅçäçêI=ëÉñI=ëÉñì~ä=çêáÉåí~íáçåI=~ÖÉI=êÉäáÖáçìë=ÅêÉÉÇI=å~íáçå~ä=çêáÖáåI=~åÅÉëíêóI=ã~êáí~ä=
ëí~íìëI=éÜóëáÅ~ä=Ü~åÇáÅ~éI=çê=ãÉÇáÅ~ä=ÅçåÇáíáçåK=

=
= mäÉ~ëÉ=êÉîáÉï=íÜÉ=éçäáÅó=ëí~íÉãÉåíëW=mçäáÅó=Ñçê=^Å~ÇÉãóI=dìáÇÉäáåÉë=Ñçê=íÜÉ=

^îçáÇ~åÅÉ=çÑ=få~ÇîÉêíÉåí=^åíáÅçãéÉíáíáîÉ=`çåÇìÅíI=~åÇ=aáîÉêëáíó=mçäáÅó=Eçå=íÜÉ=
ÑçääçïáåÖ=é~ÖÉëF=ÄÉÑçêÉ=ëéÉ~âáåÖ=çå=ÄÉÜ~äÑ=çÑ=íÜÉ=^Å~ÇÉãóK
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POLICY STATEMENT 
 
Policy for Academy Leaders 
 
Policy: 
It is the policy of the American Academy of Ophthalmology, subject to ongoing review and 
periodic modification by the Board of Trustees, that each Academy Trustee, Secretary, 
committee chair, committee member, councilor, and representative to other organizations 
(Academy Leader) has an obligation of loyalty and fairness to the Academy and its 
members as well as an obligation to discharge the duties of an Academy Leader in good 
faith and in a manner that is in the best interests of the Academy and its members. 
 
Background: 
The American Academy of Ophthalmology and its membership have benefited enormously 
from the countless hours of volunteer work Academy Leaders have devoted in service to 
Academy programs and activities. The quality and value of these programs are a direct 
reflection of these leaders and the staff. 
 
In nominating members to serve on the Board of Trustees, and in selecting members to 
serve on its secretariats, committees, and task forces, the Academy seeks individuals with 
the experience, skills, and knowledge necessary to do the job. Equally important, the 
Academy selects those individuals who have a reputation for excellence, both in the quality 
of their efforts and in their ethical standards. 
 
In recent years, physicians' roles have expanded beyond the traditional parameters of 
clinical care. In many instances, physicians are assuming leadership, consulting, or 
significant equity positions in business, which potentially impact or are impacted by 
Academy activities. If the Academy were to select only Leaders not involved in such 
business ventures, it would seriously limit its ability to use the most capable and 
experienced individuals, which would not be in the best interests of Academy members. 
 
Evaluation: 
This Policy Statement is intended to maintain the standard of excellence demonstrated by 
all Academy Leaders and to protect these Leaders from allegations of wrongdoing in the 
discharge of their duties. 
 
Recommendation: 
All references herein to an Academy Leader means the Academy Leader, a relative of the 
Leader, an organization in which the Leader or a relative has a material financial interest, 
and an organization of which the Leader or a relative is a director, trustee, officer, or 
employee. The term “commercial” excludes pursuits that are predominantly clinical, 
scientific, or academic. 
 
As a condition of eligibility for initial election or appointment to a position of Academy 
leadership and for continued service in that position, each Academy Leader shall do the 
following: 
 
1. Disclose to the Academy the existence and nature of any personal or family interest 
in any activity that is, or reasonably could be expected to be, subject to this Policy 
Statement. 
 
2. Disclose to the Academy board or committee or to the council on which the Academy 
Leader serves the existence and nature of any personal commercial interest, with respect 
to any actual or proposed contract or arrangement between the Academy and the 
Academy Leader, or any proposed endorsement by the Academy of any product or service 
of the Academy Leader, in advance of any discussion of or decision regarding the proposed 
contract, arrangement, or endorsement by that body, and abstain from the discussion and 
the decision. 
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3. Refrain from misusing the position as an Academy Leader to solicit, directly or indirectly, 
commercial opportunities for the Leader in the following ways: 
 

a) By accepting the invitation of any professional or other organization to speak, at 
an educational or scientific meeting of the Academy or other organization, in the 
capacity of an Academy Leader and, in connection with that activity, referring to or 
soliciting, or causing or permitting others to refer to or solicit on the Leader's behalf 
commercial opportunities for the Academy Leader. 

 
b) By soliciting or carrying out commercial opportunities for the Academy Leader and, 
in connection with that activity, referring to or causing or permitting others to refer 
to the Leader's position as an Academy Leader. In order to avoid the appearance of 
impropriety, there must be a clear separation by time and locale of the activities 
undertaken as a Leader of the Academy from activities undertaken as a commercial 
interest. 

 
4. Honor and keep confidential all privileged or confidential information of or involving the 
Academy that is obtained by the Academy Leader by reason of or in connection with that 
person's position as an Academy Leader, and shall not use any of such information in 
connection with the Leader's commercial activities or disclose any of such information to 
any person or organization for any purpose whatsoever. 
 
5. In the case of an Academy Trustee or Secretary only, avoid and refrain from any 
personal appearance by, or causing or permitting others to refer to, the Academy 
Trustee or Secretary as an Academy Leader in connection with an exhibit at any 
Academy meeting that promotes the commercial services or products of the Academy 
Trustee or Secretary. 
 
 
Approved by:    Board of Trustees, September 1994 
Revised and Approved by:  Board of Trustees, September 1997 
Revised and Approved by:  Board of Trustees, February 2001 
Revised and Approved by:  Board of Trustees, January 2007 
 
©2007American Academy of Ophthalmology® 
P.O. Box 7424 / San Francisco, CA 94102 / 415.561.8500 
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POLICY STATEMENT 
 

Guidelines for the Avoidance of Inadvertent Anticompetitive 
Conduct 
 
Policy: 
The American Academy of Ophthalmology, with the advice of its legal counsel, has adopted 
guidelines that must be followed to avoid inadvertent anticompetitive conduct that could be 
attributed to the Academy. These guidelines shall apply to all of the Academy's fellows, 
members, trustees, officers, councilors, committee members, and representatives to other 
professional or governmental organizations, and employees. 
 
Background: 
The Supreme Court of the United States has held that a trade association would be liable 
under the federal antitrust laws for treble damages arising from unlawful acts of one of its 
representatives, even if those acts were not authorized by the organization, if the 
representative had the "apparent authority" (viewed from the perspective of outsiders) to 
speak or act in the name of and with the apparent endorsement or backing of the 
organization. The Court held that the appearance of authority could be created, for 
example, if the representative's unlawful acts were statements written on the 
organization's letterhead or if other writings or oral statements were made in the 
representative's capacity with the organization. The Court's holding applies to all 
membership organizations, including the Academy. 
 
Evaluation: 
It is essential that all personnel and representatives of the Academy be specifically aware 
of the types of conduct that could be found to constitute anticompetitive conduct and that 
they adhere to straightforward guidelines designed to avoid inadvertent anticompetitive 
conduct and the possible attribution of that conduct to the Academy. 
 
Guidelines: 
Except when expressly authorized in advance by the Board of Trustees of the Academy or 
in a manner determined by the Board of Trustees, the following guidelines shall prevail. 
 
1. Discussions as described below shall not be conducted at any formal or informal meeting 
of the fellows and members, the Board of Trustees, the Council, a Council Section, or a 
committee of the Academy or by any Academy representative to any formal or informal 
meeting of any other professional or governmental organization, and must be avoided in all 
other contacts with actual or potential competitors. 

a) Discussions about, or that may have the effect of, fixing, raising, depressing 
pegging, or stabilizing prices or fees; or any element of prices or fees; or establishing 
minimum or maximum prices or fees; 
 
b) Discussions about, or that may have the effect of, either withholding patronage or 
services from or otherwise discouraging dealings with, or encouraging exclusive 
dealings with, any health care provider or group of health care providers, any 
supplier or purchaser or group of suppliers or purchasers of health care products or 
services, any actual or potential competitor or group of actual or potential 
competitors, or any patient, group of patients, or other segment of the public; 

 
c) Discussions about, or that may have the effect of, allocating or dividing geographic 
or service markets, customers, or patients; 
 
d) Discussions about, or that may have the effect of, restricting, limiting, prohibiting, 
or sanctioning advertising, or soliciting that is not false, misleading, or deceptive; 

 
e) Discussions about, or that may have the effect of, discouraging entry into or 
competition in any segment of the health care market; 
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f) Discussions about whether or not the practices of any member, actual or potential 
competitor, or other person are "unethical" or "anticompetitive"; and 

 
g) Discussions about the safety, quality, or efficacy of the products or services of, or 
the prices or fees charged by, any health care provider or group of health care 
providers, any supplier or purchaser or group of suppliers or purchasers of health 
care products or services, or any actual or potential competitor or group of actual or 
potential competitors. This does not restrict or prohibit study and reasonable 
discussion and assessment of the safety or efficacy of technology, drugs, and 
devices. 

 
2. Minutes shall be prepared and maintained for all meetings of the fellows and members, 
the Board of Trustees, the Council, Council Sections, and committees of the Academy. 
Except for matters protected by the attorney-client privilege, all discussions conducted and 
all decisions reached at those meetings shall be reflected in the minutes of those meetings. 
Academy representatives to other organizations shall take reasonable steps to ensure that 
minutes of the meetings of those organizations are prepared and maintained, except for 
matters protected by the attorney-client privilege, and that all discussions conducted and 
decisions reached at those meetings are reflected in the minutes of those meetings. 
 
3. No fellow, member, trustee, officer, councilor, committee member, representative, or 
employee of the Academy shall have the authority to, or shall, issue any written statement 
on Academy letterhead to anyone on any of the subjects enumerated in item 1 above. 
 
4. No fellow, member, trustee, officer, councilor, committee member, representative, or 
employee of the Academy shall have the authority to, or shall, issue any oral or written 
statement to anyone on any of the subjects enumerated in item 1 above, in which or in 
connection with which the person issuing the statement identifies his or her affiliation with 
the Academy or purports to act on behalf of, in the name of, or with the endorsement of or 
backing of the Academy. 
 
5. Notwithstanding anything apparently or expressly to the contrary contained in the 
preceding items, a person who is affiliated with the Academy and who has been specifically 
authorized by the Academy or its Board of Trustees or its Executive Committee to 
communicate in the name of and on behalf of the Academy to representatives of the 
executive and legislative branches of government with respect to administrative or 
legislative proposals that are under consideration by those branches and are of direct 
concern to the Academy, shall not be required to comply with item 3 or item 4 above with 
respect to any oral or written communication that satisfies the following conditions: 
 
 
a) Is first approved by the Board of Trustees or in a manner determined by the 
Board of Trustees; and 
 
b) Is related solely to the substance or merits of a proposal that is then the subject of 
administrative or legislative hearings or proceedings being conducted by the executive or 
legislative branch of government and that does or could, if adopted, relate to the science 
and art of medicine pertaining to the eye and related structures or to the provision of or in 
payment for services involving prevention, diagnosis, or treatment of disorders affecting 
the eye and related structures; and 
 
c) Is made by that person as a participant in those hearings or proceedings and solely in 
connection with that participation; and 
 
d) Is made directly and solely to a representative of the executive or legislative branch of 
government who is a participant in those hearings or proceedings with copies of such 
communications provided only to persons designated by the Board of Trustees of the 
Academy or in a manner determined by the Board of Trustees. 
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6. An exact copy of each written statement described in items 3, 4, or 5 above and an 
exact transcription of each oral statement described in items 4 or 5 above, whether or not 
the statement has been expressly authorized in advance either by the Board of Trustees of 
the Academy or in a manner determined by the Board of Trustees, shall be furnished to the 
Academy's Executive Vice President immediately after the statement is issued, together 
with a complete record of its distribution. 
 
Approved by: Board of Trustees, February 1988 
Reaffirmed by:  Board of Trustees, May 1994 
Reaffirmed by:  Board of Trustees, September 1997 
Reaffirmed by:  Board of Trustees, February 2001 
Revised and 
Approved by:  Board of Trustees, June 2007 
 
 
©2007 American Academy of Ophthalmology® 
P.O. Box 7424 / San Francisco, CA 94102 / 415.561.8500 
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POLICY STATEMENT 
 
DIVERSITY POLICY 
 
The Board of Trustees of the American Academy of Ophthalmology recognizes that this 
organization is best served by representation from the broadest possible diversity of 
member background, experience, and thoughts. As a policy, the Board of Trustees is 
committed to diverse representation on the Board of Trustees and its committees, councils, 
and staff without regard to race, religion, national origin, sexual orientation, age, gender, 
or physical disability. 
 
 
 
 
Approved by:    Board of Trustees 
Revised and Approved by:  Board of Trustees, February 2002 
Reapproved by:    Board of Trustees, February, 2007 
 
 
 
©2007 American Academy of Ophthalmology® 
P.O. Box 7424 / San Francisco, CA 94102 / 415.561.8500 
 

=
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=
=
E. Achievement Award Program  
=
=
= ^ë=~=ÅçããáííÉÉ=ãÉãÄÉêI=óçì=èì~äáÑó=íç=êÉÅÉáîÉ=éçáåíë=áå=íÜÉ=^ÅÜáÉîÉãÉåí=^ï~êÇ=

mêçÖê~ãK==qÜÉ=ÑçääçïáåÖ=Éñéä~áåë=íÜÉ=éêçÖê~ã=~åÇ=Üçï=óçì=Å~å=É~êå=~å=^ÅÜáÉîÉãÉåí=
^ï~êÇK=

=
= qÜÉ=^ÅÜáÉîÉãÉåí=^ï~êÇ=mêçÖê~ã=êÉÅçÖåáòÉë=áåÇáîáÇì~äë=Ñçê=íÜÉáê=é~êíáÅáé~íáçå=áå=

^Å~ÇÉãó=~ÅíáîáíáÉë=~åÇ=íÜÉáê=ÅçåíêáÄìíáçåë=íç=çéÜíÜ~äãçäçÖóK==qÜáë=éêçÖê~ã=ìëÉë=~=
Åìãìä~íáîÉ=éçáåí=ëóëíÉãK==^å=~ååì~ääó=~ééçáåíÉÇ=^ï~êÇë=`çããáííÉÉ=áë=êÉëéçåëáÄäÉ=
Ñçê=áÇÉåíáÑóáåÖ=áåÇáîáÇì~äë=ïÜç=Ü~îÉ=~ÅÅìãìä~íÉÇ=~=ëéÉÅáÑáÉÇ=åìãÄÉê=çÑ=éçáåíë=~åÇ=
ïÜç=Ü~îÉ=ã~ÇÉ=ëáÖåáÑáÅ~åí=ÅçåíêáÄìíáçåë=íç=çéÜíÜ~äãçäçÖóK==

=
    Earning Points for Consideration of an Achievement Award 

=
= qÜÉ=^ÅÜáÉîÉãÉåí=^ï~êÇ=mêçÖê~ã=ï~ë=Éëí~ÄäáëÜÉÇ=áå=NVRP=íç=êÉÅçÖåáòÉ=áåÇáîáÇì~äë=

Ñçê=íÜÉáê=é~êíáÅáé~íáçå=~í=íÜÉ=^ååì~ä=jÉÉíáåÖK==qçÇ~óI=íÜÉ=éêçÖê~ã=êÉÅçÖåáòÉë=
áåÇáîáÇì~äë=áå=ãçêÉ=íÜ~å=OR=Å~íÉÖçêáÉë=çÑ=ÅçåíêáÄìíáçå=íç=íÜÉ=^Å~ÇÉãóK==qÜÉëÉ=
Å~íÉÖçêáÉë=áåÅäìÇÉW=

=
= ^ååì~ä=jÉÉíáåÖW=

• fåëíêìÅíáçå=`çìêëÉI=pâáääëI=çê=_êÉ~âÑ~ëí=ïáíÜ=íÜÉ=bñéÉêíëW==`çìêëÉ=aáêÉÅíçêI=pÉåáçê=
fåëíêìÅíçêI=çê=fåëíêìÅíçê=

• cáäã=çê=sáÇÉç=mêçÇìÅíáçåW==pÉåáçê=^ìíÜçê=çê=`çJ^ìíÜçê=
• pÅáÉåíáÑáÅ=m~éÉê=mêÉëÉåí~íáçåW==pÉåáçê=^ìíÜçêI=`çJ^ìíÜçêI=çê=aáëÅìëë~åí=
• pÅáÉåíáÑáÅ=mçëíÉê=mêÉëÉåí~íáçåW==pÉåáçê=^ìíÜçê=çê=`çJ^ìíÜçêG=
• pÅáÉåíáÑáÅ=bJmçëíÉê=mêÉëÉåí~íáçåW==pÉåáçê=^ìíÜçê=çÑ=`çJ^ìíÜçê=
• pÅáÉåíáÑáÅ=bñÜáÄáíçêW==mêÉëÉåíÉêëG=
• póãéçëá~W==mêÉëáÇáåÖ=lÑÑáÅÉêI=`Ü~áêéÉêëçåI=`çJ`Ü~áêéÉêëçåI=çê=mêÉëÉåíÉê=
• pìÄëéÉÅá~äíó=a~óW==`Ü~áêéÉêëçåI=jçÇÉê~íçêI=mêÉëÉåíÉêI=çê=m~åÉäáëí=

=
GfåÑçêã~íáçå~ä=éçëíÉêë=~åÇ=ÉñÜáÄáíë=~êÉ=åçí=~ï~êÇÉÇ=éçáåíëK==

= líÜÉê=Å~íÉÖçêáÉë=çÑ=ÅçåíêáÄìíáçå=Ñçê=^Å~ÇÉãó=ëÉêîáÅÉW=
• `çããáííÉÉ=jÉãÄÉêë=
• pí~íÉ=pçÅáÉíó=mêÉëáÇÉåíë=
• oÉéêÉëÉåí~íáîÉë=
• `çìåÅáäçêë=
• _ç~êÇ=çÑ=qêìëíÉÉë=
• m~êíáÅáé~åíë=áå=íÜÉ=^Å~ÇÉãóÛë=iÉ~ÇÉêëÜáé=aÉîÉäçéãÉåí=mêçÖê~ã=
• pí~íÉ=pçÅáÉíó=mêÉëáÇÉåíë=
• ^ìíÜçêëI=`çJ^ìíÜçêë=~åÇ=oÉîáÉïÉêë=çÑ=^Å~ÇÉãó=bÇìÅ~íáçå~ä=j~íÉêá~ä=

=
qÜÉ=éêçÖê~ã=áë=Ä~ëÉÇ=çå=~=Åìãìä~íáîÉ=éçáåí=ëóëíÉãK==låÉ=éçáåí=áë=~ï~êÇÉÇ=Ñçê=É~ÅÜ=
~êÉ~=çÑ=ÅçåíêáÄìíáçåK==pí~êíáåÖ=áå=NVVUI=~å=áåÇáîáÇì~ä=Å~å=É~êå=~=ã~ñáãìã=çÑ=íÜêÉÉ=
éçáåíë=éÉê=óÉ~êK==Ecçê=Éñ~ãéäÉI=áÑ=~å=áåÇáîáÇì~ä=ëÉêîÉë=çå=~=ÅçããáííÉÉ=~åÇ=éêÉëÉåíë=
íïç=é~éÉêëI=çåÉ=áåëíêìÅíáçå=ÅçìêëÉ=~åÇ=çåÉ=éçëíÉê=ÇìêáåÖ=íÜÉ=^ååì~ä=jÉÉíáåÖI=íÜÉó=
êÉÅÉáîÉ=çåÉ=éçáåí=Ñçê=ÅçããáííÉÉ=é~êíáÅáé~íáçåI=çåäó=çåÉ=éçáåí=Ñçê=íÜÉ=é~éÉêëI=~åÇ=çåÉ=
éçáåí=Ñçê=íÜÉ=áåëíêìÅíáçå=ÅçìêëÉK==qÜÉó=ÅçìäÇ=åçí=êÉÅÉáîÉ=~=ÑçìêíÜ=éçáåí=Ñçê=íÜÉ=éçëíÉê=
çê=íÜÉ=~ÇÇáíáçå~ä=é~éÉêKF=
=



m~ÖÉ=NQ= `çããáííÉÉ=jÉãÄÉê=e~åÇÄççâ
= g~åì~êó=OMMU

 
 

bÑÑÉÅíáîÉ=áå=OMMMI=~åó=cÉääçï=çê=jÉãÄÉê=ïÜç=áë=çê=Ü~ë=ÄÉÉå=ÅçåîáÅíÉÇ=çÑ=~=ÑÉäçåó=
ëÜ~ää=~ìíçã~íáÅ~ääó=ÑçêÑÉáí=~ää=éçáåíë=íÜ~í=ã~ó=Ü~îÉ=ÄÉÉå=É~êåÉÇ=íçï~êÇ=~åó=
^ÅÜáÉîÉãÉåí=^ï~êÇ=mêçÖê~ã=éêáçê=íç=íÜÉ=Ç~íÉ=çÑ=ÅçåîáÅíáçåK=

=
    Achievement Awards Nomination Process 

=
=

= ^ÅÜáÉîÉãÉåí=^ï~êÇ= = = NM=éçáåíë=
= pÉåáçê=^ÅÜáÉîÉãÉåí=^ï~êÇ= = PM=éçáåíë=
= iáÑÉ=^ÅÜáÉîÉãÉåí=eçåçê=^ï~êÇ= SM=éçáåíë=

=
= b~ÅÜ=óÉ~êI=íÜÉ=å~ãÉë=çÑ=íÜçëÉ=áåÇáîáÇì~äë=ïÜç=Ü~îÉ=~ÅÅìãìä~íÉÇ=íÜÉ=êÉèìáêÉÇ=åìãÄÉê=

çÑ=éçáåíë=~êÉ=éêÉëÉåíÉÇ=íç=íÜÉ=^ï~êÇë=`çããáííÉÉK==fåÇáîáÇì~äë=ïÜç=Ü~îÉ=~ÅÅìãìä~íÉÇ=
NM=éçáåíë=~êÉ=éêÉëÉåíÉÇ=ïáíÜ=íÜÉ=^ÅÜáÉîÉãÉåí=^ï~êÇK=fåÇáîáÇì~äë=ïÜç=Ü~îÉ=
~ÅÅìãìä~íÉÇ=PM=éçáåíë=~êÉ=éêÉëÉåíÉÇ=ïáíÜ=íÜÉ=^Å~ÇÉãóÛë=pÉåáçê=^ÅÜáÉîÉãÉåí=^ï~êÇK=

=
= fåÇáîáÇì~äë=ïÜç=Ü~îÉ=~ÅÅìãìä~íÉÇ=SM=éçáåíë=~êÉ=éêÉëÉåíÉÇ=íç=íÜÉ=^ï~êÇë=`çããáííÉÉ=

Ñçê=ÅçåëáÇÉê~íáçå=~åÇ=ÇÉíÉêãáå~íáçå=çÑ=íÜÉáê=ëáÖåáÑáÅ~åí=ÅçåíêáÄìíáçåë=íç=
çéÜíÜ~äãçäçÖóK=^=íïçJíÜáêÇë=ã~àçêáíó=îçíÉ=çÑ=íÜÉ=ÅçããáííÉÉ=áë=êÉèìáêÉÇ=íç=åçãáå~íÉ=
~å=áåÇáîáÇì~ä=Ñçê=íÜÉ=^Å~ÇÉãóÛë=iáÑÉ=^ÅÜáÉîÉãÉåí=eçåçê=^ï~êÇK=

=
= ^ää=~ï~êÇ=êÉÅáéáÉåíë=~êÉ=éêÉëÉåíÉÇ=íç=íÜÉ=_ç~êÇ=çÑ=qêìëíÉÉëK==kçãáåÉÉë=~êÉ=åçíáÑáÉÇ=çÑ=

íÜÉ=Äç~êÇDë=ÇÉíÉêãáå~íáçå=ÄÉÑçêÉ=íÜ~í=óÉ~êÛë=^ååì~ä=jÉÉíáåÖK=
=

    Receiving an Award 
=
= b~ÅÜ=~ï~êÇ=êÉÅáéáÉåí=êÉÅÉáîÉë=~å=~ï~êÇ=ÅÉêíáÑáÅ~íÉK==få=~ÇÇáíáçåI=éÜçíçÖê~éÜë=çÑ=~ää=

^ÅÜáÉîÉãÉåí=^ï~êÇ=êÉÅáéáÉåíë=~ééÉ~ê=áå=íÜÉ=^ååì~ä=jÉÉíáåÖ=cáå~ä=mêçÖê~ãK==få=
~ÇÇáíáçåI=êÉÅáéáÉåíëÛ=å~ãÉë=~êÉ=éìÄäáëÜÉÇ=áå=bóÉkÉí=j~Ö~òáåÉ=~åÇ=çå=íÜÉ=^Å~ÇÉãóÛë=
ïÉÄëáíÉK=i~éÉä=éáåë=êÉÅçÖåáòáåÖ=É~ÅÜ=Å~íÉÖçêó=çÑ=~ï~êÇ=~êÉ=~î~áä~ÄäÉ=Ñçê=ë~äÉK=

=
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