
 

Poster Shipment Service 

Shipment Deadlines 

If you ship your poster it must arrive at the advance freight warehouse no earlier than Monday, 
October 1, and no later than Wednesday, October 31. 

If you live outside the United States, be sure to contact your local customs broker to make shipping 
arrangements. 

Shipment Handling Fees 

Send all materials prepaid.  Collect shipments cannot be accepted.  There is a $75 handling fee to 
store your materials, deliver them to your poster area, and arrange return shipping.  This fee does 
not include your cost for shipping into or out of the exhibit hall.  Please send a check made out to 
Freeman along with your shipment notification letter.  Be sure and reference your poster number 
on the check.  Your payment should be mailed directly to Freeman and not included with your 
shipped materials.  If you wish to pay by credit card fill out the enclosed Freeman Method of 
Payment form and mail or fax it to Freeman. 

Shipment Carriers 

Airfreight is the best means to send your shipment.  Delicate materials, such as photographs and 
poster cardboard, can be damaged by common carriers.  Packages shipped by UPS and Federal 
Express are very difficult to trace if there are delivery problems.  You will pay directly to your 
carrier of choice for inbound and out bound services. 

Shipment Labeling 

Proper labeling is essential to ensure delivery of your materials.  Label two sides of each package 
and ship all materials to the address noted below. 

  From:   Presenter Name 

   Informational Poster Number 

   Poster Title 

Advance Shipping: (Last Day on Friday 10/31) 

To:  American Academy of Ophthalmology 
 C/O FREEMAN 

841 Joseph E. Lowery Blvd, NW 
Atlanta, GA 30318 

 

 

 

Direct Shipping (Begins on Wednesday 11/5): 

To:  American Academy of Ophthalmology 
C/O Freeman Georgia World 
Congress Center 
285 Andrew Young International 
Blvd, NW 
Atlanta, GA 30313 

 



 
 
 
Shipment Notification 
 
When you ship your materials, send a separate letter to the attention of Exhibitor Services, 
Freeman.  Be sure to include the date of your shipment, the number of packages sent, the 
shipment carrier used, the bill of lading number, and a $75 check for the handling fee or credit card 
information on the Freeman Method of Payment form. 

 

Shipment Tracing 
 
Bring your shipment notification letter to the meeting so that your material can be traced should 
there be delivery problems.  LŦ ȅƻǳ ǿƛǎƘ ǘƻ ŎƻƴŦƛǊƳ ȅƻǳǊ ǎƘƛǇƳŜƴǘΩǎ ŀǊǊƛǾŀƭ ƛƴ Georgia, please call 
Exhibitor Services, Freeman, at 214.445.1198. 
 

Return Shipment Services 
 
Return shipping arrangements are handled at the Freeman Service Desk located in Level 1, Hall B4, 
at the Georgia World Congress Center (GWCC).  If you have shipped your poster to the meeting, 
you still need to go to the Freeman Service Desk to complete the appropriate outbound shipping 
forms (outbound material handling agreements).  Bring your packed or wrapped poster with you 
at the time you fill out your outbound material handling agreement. 
 
Please note:  Carrier fees are additional; all materials are sent airfreight, the most practical and 
economical service for small packages and printed material. 
 
 
 


